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Installation of Office 2021

Professional Plus

(Additionally, you'll need:

» Fastinternet connection
» Phone

Before we start working with the Office 2021 suite, we must obtain the item key from the G2A.COM
platform. In the next step, we will learn how to download the Office suite, install it, and activate it.

Locating the purchased Office 2021 key on the G2A.COM
platform

A After purchasing Office 2021, you go to A Next, go to ¥ and click on ¥ You will be
our Dashboard. To do this, signin to your redirected to the details of the purchased

G2A.COM account, click on ¥, and select the item. By clicking on R LEALELY, you will see
option: the Office 2021 key v,

4 Your keys (15)

O I
% Youlr G2ZA

B Microsoft Microsoft Office Professional Plus 2021 (PC) - MicrosoftiKey - GLOBAL
Platform ~ Microsoft
foice ., Type  Key
Jessonar e Region  GLOBAL

G2A Plus inactive

X SafeKeys Sefure digital item delivery platform

Join and save with G24 Plus

@ Dashboard

é’ Your keys

EE Order History

A Leave the tab with the key open and open
anew one to download the Office 2021

installation file.

$|-' Your G2A Plus
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Downloading the Office 2021

suite
A Go to the website LINK The file
download will start automatically V.

After completion, run the downloaded
file and clickon Open

’ ProPlus20.21Retail.img

—' Open file

Thengoto misec and double-click with the left
mouse button on ¥ and confirm the selection.

A new virtual BVD drive will appear in

~ Devices and drives

Windows (C)) DVD Drive (D:)

c 0 bytes free of 4]
UDF

A An additional process of downloading
the Office 2021 applications will begin.
After completion, you will receive a message.
Close the window by selecting

855 B free of 951 GB

—

=. Microsoft

Ua B @

- -
)

(You're all set!

Please stay online while your apps
download

We'll be done in just a moment.

The Microsoft 365 and Office apps are installed on your
computer,

__/

A

Windows. To access it, click on the . icon.

A

A

from the options.

F/ Devices and drives
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L i :
_d Windows (C)

855 GB free of 951 GB

o

To end the operation of the virtual drive,
right-clickon ¥ and select & Eject

DVD Drive (D) 1
0 bytes free of 4

UDF J

Click on the Windows system icon ¥. The

Office 2021 suite has been successfully

installed ¥
Pinned Al >
¢ 3 ¢ @ @8
Edge Word Excel PowerPoint Qutlook (new) | Microsoft Store
.
Photos Xbox Vantage Lenovo View User Guide Lenovo Al Now :
® & & @@ @
Settings Solitaire & Paint LinkedIn Calculator Clock
Casual Games
Recommended More >
E Outlook Get Started
Recently added Welcome to Windows

L Lenovo Commercial Vantage
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3m ago

(]

=]

Install WhatsApp
Secure, Reliable. Priv

n
3m ago

ate.

Activating the Office 2021

suite

Word Excel

Launch any Office application by
double-clicking the left mouse button,
for example on the ¥ icon.

o —
H & @

PowerPoint QOutlook (new)
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https://officecdn.microsoft.com/db/492350f6-3a01-4f97-b9c0-c7c6ddf67d60/media/en-us/ProPlus2021Retail.img

A A window will automatically appear in
which we must enter the item key.

To do this, copy the ¥ key from the first step
and paste it into the empty field ¥.

8" Microsoft

Enter your produdt key

Enter an Office product key:

A Click successively on = Activate Office

and [ES3. Then close the window by
selecting [EEEY. In the next window, select the
option ¥ and click on Mext

Microsoft Office Professional Plus 2021 .
] Office

Activation Wizard

Thank you for installing Microsoft Office Professional Plus 2021. Activation is required to authenticate
this copy of Microsoft Office. This wizard will guide you through the Activation process.

How do you want to activate your software?
o | want to activate the software over the Internet. (recommended)

O | want to activate the software by telephone.

A If we receive a message ¥, click on
Back , select the option ¥, and again

choose Mext .

Microsoft Office Professional Plus 2021 .
] Office

Activation Wizard

Your copy of Microsoft Office Professional Plus 2021 cannot be activated because the specified
Product Key has already been activated the maximum number of times permitted for your software
license as specified in the Microsoft Software License Terms. For details about the maximum allowed
number of product activations, click Help, and then search for "Read the Microsoft Software License
Terms".

If you believe that you are getting this message in error, click Back and choose the telephone option.
The telephone activation option will provide you the opportunity to speak to a support
representative about activation issues,

How do you want to activate your software?
O | want to activate the software over the Internet. (recommended)

— o | want to activate the software by telephone.
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A In the new window, select our country

from the list V. Below, phone numbers
assigned to your country will be displayed
(in this case, Greece) ¥

Microsoft Office Professional Plus 2021 -
- ) Office
Activation Wizard
Follow these steps to activate your software over the telephone.

Step 1: Select the country/region you are calling from and call the Product Activatioh Center
using any of the telephone numbers provided.

i select a country/region e

Step 2: When prompted, provide this Installation 1D:
=) [ = NN NN | BN .

Step 3: Enter your Confirmation ID here:

Step 1:  Select the country/region you are calling from and call the Product Activation Center
using any of the telephone numbers provided.

Greece v

Mabile or Tall: (30) 211 12 06 500
Toll-Free: (800) 1143 100

A Select one of the provided numbers and
call it. Then follow the instructions. At a

certain point, you will be asked to provide the
installation ID ¥, and then you will receive a
confirmation code identifying the installation
(depending on the country, it may also be sent
via SMS). Enter itinto ¥

itep 2: _When prompted, provide this Installation ID:
I - _— NN - =

tep 3: Enter your Confirmation ID here:

A B C D E F G H

A The Office suite will be activated.

Need to know

If we are unable to activate Office
2021 using this one of the methods,
do not close the window — you will
still need the installation ID number.
To activate Office 2021 follow instructions on
the next page.
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Alternative Office 2021 activation method

It is very possible that the phone activation process will not be available in some countries. In this case,
you have an additional method of activating the suite: via a website.

Yy B® Microsoft

Use the arrows to move the train to the icon indicated in

Activation via the website he et imeaelil o
A Go to the website LINK and click on

Proceed through the verification process,
select m Follow the instructions ¥ and click

Creating a Microsoft account

Before starting this activation process, you Enter our first and last name ¥ and again select
must connect your phone to the computer via =4 . complete the human verification test V.
Bluetooth and create a Microsoft account. To
dO thiS, gO tO the WebSite LINK and click on v Let's prove you're human
Add your name
X Add your name to your Microsoft a —_—
Stay on top of multiple accounts with email, calendars, and { ! j
contacts in one place. Available on desktop, mobile, and web. / . [Pt i

Sign in Last name I
> T

Create free account Press and hold the button.
’/'- -V\\
\ Press and hold )
N 4

In the field ¥, enter the name of our account and

click on B2 In the next empty field ¥, create
a password for the account, remembering the
password requirements.

Select one of the options, for example ¥, and
clickon . Scan the code with our device, for
example a mobile phone, and on the phone screen

( Create your Microsoft account select the option to sign in using a key.

Enter your new email address.

Sign in with your passkey

New email
eemel Create your password To sign in to “login.microsoft.com”, choose a device with a saved
XXXXXH @ passkey.
To keep your Microsoft account safe, choose a long Passkev created
password and avoid using real words. . iPhone, iPad, or Android device Y
(0JO}
m password
G
More choices
@ Passwords must have at least 8 characters and include a mix of
uppercase letters, lowercase letters, numbers, and symbols. | I
iPhone, iPad, or Android device
. m Security key
Next, enter the Add some details
You can now use your face, fingerprint, or PIN to sign in to
Add your country/region and birthdate to help us apply ¥ your accgcu:t a

country ¥ and

our date of birth v _1___
and click on Netherlands v An email access key will be created A. Click on

m. You will be redirected to Outlook mail.

age-appropriate settings to your Microsoft account.

Nex-t Month Day Year
| August 10 v 1976
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https://aka.ms/aoh

A Select [T . Enter the email

created in Creating a Microsoft account
and click on 2. Choose the login verification
method —in our case, using the key stored on the
phone — and click on

A Scan the QR code and confirm the login on
your phone. After successful verification,

click on

A In the new window, select the options ¥
and V. Then indicate our operating [

system, inour case V.
———

2% Microsoft B8 Microsoft

Microsoft Product Activation Microsoft Product Actjvation

What product are you trying to activate? How can we help you?

Activate a Microsoft Product

BE Windows

B® Microsoft Office

Volume License Key Management

( Microsoft Product Activation

J

Select your Operating System:

Windows

A In the next window, a list of Office suites
will appear. Click on our suite V.

—
BT Microsoft Office

Select Office version

Office 2024 >

Office 2021 >

Office 2019 >

Office 2016 >
5
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A Next, in the field ¥, enter the installation

[number and click on B - In the following
window, we will be asked how many computers
this Office suite has been installed on. Enter ¥

in the field and click on and

[l Office 2021
. The Installation ID is displayed in

your product’s activation window .. Office 2021
. Microsoft Product Activation

Enter Installation ID ()

Enter the complete Installation ID |

Enter at least 14 diigits to see the groups below

1 2

4 5
How many computers have you installed, with
this copy of the software?

7 8

o

)

After a moment, a confirmation number

will be displayed. Copy it by clicking on
=3 (it is also worth writing it down on piece
of paper)and select

(i) Confirmation ID

A B C D E
F G H
[ [} Copy Confirmation ID

A Return to the Office 2021 activation
window, enter or paste the code V¥,
and click on Mext

Good morning

v New

wwwwwwwww

T Microsoft Ofice Actvation Wizard

Blank document Welcome to Word | Mierosoft Office Professional Plus 2021

) Office ™™
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A The Office 2021 suite has been successfully
activated ¥ . To save the changes, click on

Close , close the Office application (in our case,
Word), and restart it.

Microsoft Office Activation Wizard X

Microsoft Office Professional Plus 2021 .
] Office

Activation Wizard

Thank you. ¥our copy of Microsoft Office Professional Plus 2021 is activated.

To make your changes take effect, exit and restart any open Office programs.

A Make sure that Office 2021 has been
activated. To do this, click on option

B The activation information will be visible V.

Product Information

Office

Product Activated
Microsoft Office Professional Plus 2021

This product contains
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